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OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORI 

RECORDS MANAGEMENT.0IVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 
- 

INSTRUCTIONS: See Publicatich No. 76-?M-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Sedtion. 

6 ,  
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~ _- 
FOR RECORDS MANAGEMENT USE 

~ ~~ __.__ 
a .  

,pplication Date Application Number 
: Office of Energy Resources 
Room 615 
270 Washington Street, S. W. ,pplication Number 

~ ~ ~ _ I  -. 
___I_ ~ 

Working Title 

65 
__--__I_ _- Assistant - -~ Planner ~.~ . _ _  - ___ .~ ..- 

Robin Meyer 
- . ~~ 

. .  

__ 
_- . . - -_ 

- . - ~~ ~~. 

!. Person to Contact 

I. Action Requested 
_ .~~~~ .~~-~ - -_ -__~_ I_____  

~~ . 

a. 
b. 
c. Check One: 0 Chafis,~-ClleI.g&e; L7 Void- 

a Estaaiisn Retention Schedule; +cord will continua to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

5. Records Series Title (followed by title used in office; if differentl 
Latest , 

Energy Extension Service Program Files 
~ _ _ _ . _ _ .  

To date 
the Division and the Of f ig  in which this record series is created? 

. .  

I. Dates of Series 
larliest 
1976 

To plan and coordinate' the'implementation of a-comprehensive energy~: 
management program f o r  Georgia. This includes such activities as-: .'-identi- 
fying energy resource issues; developing and analyzing policies and programs; 
and recommending appropriate positions and actions to the Director of OPB, 
the Governor, and the General Assembly. To identify, obtain, and implement 
federal energy-related programs; to assist in coordinating State, regional, 
and local energy.activities in order to insure consistency with Georgia's 
energy goals. To.collect, compile and analyze energy data, and to prepare 
and disseminate energy-related information to all consumers. 

_- __ - _--- -I_ --I ----- ~---__-II 

I. Record Series Description T h i s  file contains the followhg documents (include form numbenand tirles, if any): 
Attach samples of the file. 

Documentsrelating to: establishing and implementing the Georgia Energy Extension 
Service, which is a university outreach netowrk for energy 
information and technical assistance. 

Included are: reports, proposals, legislative analyses, correspondence, 
and background materials. 

-. -~ 

File is arranged: alphabetically by subject. 

--_.-- . . __ - - 
3. Monthly Reference Rate 

r twenty-five months a n d l d e r L h - ?  
3. Annual Rate of Accumula 'onof Records .~ 

How often are records referred to which are: .'--....- 
0 .  One to six months old 2 . Seven to twelve months old , - ~+; Thirteen to twenty-four months old ---*, - 2 

~ -.. __ - __-_-_- --I_- I___ _ _  ~ _ _  __ 
. .  

Letter-'size drawers A ; Legal-size drawers LA; Shelves -- , . Other (spkify) -.__._ . --~ --_-- . ~..- _^_-- ... 
R-50-71; Rev. 78 (Over) 



- --- ---__- 
c. k t h ~ ~ i t a l  record? I_ 

I - .  =___I d. Does this series have historical or long term resear-& value? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

d Q S Y ! Q B  k S C h  eduled sem uQ?lv2 
_ A l . v J ~ ~ r m t i o n  co ntained in th is . ed? Ifveii.~na&sov. - 

- I f _ y s a t a c h  CPL -_ 
- --Ifver,whe----- - t_- 

-i. J . s . ~ r & x h x ~ a n  o f  irl regularlv m k r o w d  ? 
- L D ! X S & ~ W ~ -  t?- 

I_ 

g. Is the information contained in this series ever analyzed andlor recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 

- 
ion Requirements The following requires the series to be kept: 

years. a. State Law _p_ years. d. Audit period 
b. Statute of limitation 0 years. e. Administrative need ~ - y e a r s .  
c. Federal law 0 years. f. Federal retention instructions 3 years. 

0 
3-- 

6 

Attach copy or excerpt of laws O r  regulations. Explain administrative &ed. 

A d m i n i s t r a t i v e  need:  . program is ongoing,  r e f e r e n c e  t o  materials needed. 
F e d e r a l  r e t e n t i o n  ~ r e q u i r e m e n t s :  progrm W i l l  ( b u t  h a s  n o t  y e t )  r e c e i v e  
fede a& fund?; this is t h e  s tandard  time period requi red ;  no s p e c i f i c s  

This agency recommends t k a t  the.file series 

a Calendar Year; 0 Fiscal year: 0 Other --- -then, 

- ~- -- - - > V a l 3  -~ 
I 2  Aowowed Disp%&kru*ions cu- 

~~ * ~. ~ . . ,~ 

- .  . 
.~ ~ .. ~. . .  . . .  

0 Hold in the curient files area ' . month(s) year(s);then . . *-.1976 & 1977 are 

0 Transfer to State RecordsCenter; hold 
0 Destroy. 
a Transfer to State Archives for permanent retention. 
0 Other (Specify) 

i n t e r f i l e d  .~ 
0 Transfer to local holding area, h.old yearb); then - ~ - .  

- ~ -year (s) ; then 

'. 
. .  . .  .. ~ . .  . r 

.~ .. . ~. . 

~. 
. ~. . .  .. >. . 

. .  ~, ~- 
~ . i  

. .  .~ .~ . ,.. 
~~ . . 

. .  
. .  

, - .  

These instructions apply to al l  prior and future accumulations of the series. 

Date 
p_ 

State Records Committee /S&nafum) 

State AuditorIDesignee 
lecommendations in para- 
iraph 12 are approved. 
I f  disaPDrOved. attad '-A*- 

- . 
're- I / I rn  . I  I 


